Risk assessment
	Name of activity, event, and location
	Section : 1st Ripley, Falcon Cub Pack
Event : Indoor sleep-over on 14 October 2022.
Location : Scout Hut, Hill Street, Ripley, Derbyshire.
	Date of risk assessment
	07 October 2022
	Name of person doing this risk assessment
	Julian Turner, Section Leader


	
	
	Date of next review
	Next time this event is held.
	
	



	Risk Area
	What hazard have you identified?
What are the risks from it?
	Who is at risk?
	How are the risks already controlled?
What extra controls are needed?
	What has changed that needs to be thought about and controlled?

	Covid 19 : Before Meeting
	Hazard : Catching COVID 19 from someone else at the event.
Risks : Severe illness. Having to self-isolate – disrupting day to day life.
	All persons attending.
	Symptoms : Advised not to attend if any cold, flue or Covid symptoms. 


	

	Covid 19 : At Meeting
	Hazard : Catching COVID 19 from someone else at the event.
Risks : Severe illness. Having to self-isolate – disrupting day to day life.
	All persons attending.
	
Hand Sanitiser : Present, and all encouraged to use regularly.

Attendance List : Detailed attendance list to be maintained for the evening, for tracing purposes.
No Sharing : Young persons asked not to share phones or other personal items.
Ventilation : Weather permitting, doors and windows opened to allow for some ventilation.
Symptoms : Parents called, and cub isolated, if clear cold, flue or Covid symptoms.  
	

	General : Leadership
	Hazard : Dangerous behaviour from poor management.
Risks : Personal injury. Emotional harm and abuse.
	All persons.
	Leader : Appoint a leader in charge of the event.
Nights Away Permit Holder : Ensure there is a nights away permit holder present.
District Commissioner Aware : Log nights away risk assessment with District Commissioner.
Rest Time
Plan some quiet rest time for the cubs and adults.
	

	General : Rules
	Hazard : Cubs misbehaving.
Risks : Personal injury. Emotional harm.
	All persons attending.
	Rules : Clear set of rules established at the start of the evening. Message is : if we follow the rules we all have more fun.
Consequences : Adults explain consequences of breaking the rules : time out; miss out on an activity; parents called to remove cub.
Enforcement : Adults seen to enforce rules.
Activities:  Clear set of activities to keep the cubs engaged.
	

	General : Contact
	Hazard : Not able to contact a cub's parents or any person's next of kin.
Risks : Unable to obtain or give assistance or essential information.
	All person
	In-Touch System : Operate an in-touch system.
	

	General : Safeguarding
	Hazard : Adult alone with child.
Risks : Personal injury. Emotional harm and abuse.
	All cubs.
	Rules : Explain safeguarding rules to any non-unformed adults helping-out. Key rule : do not be alone with a cub. If a risk of this, call over another cub or adult.
DBS Checks : Ensure all adults have required DBS checks.
Ratios : Ensure all required ratios in place.
	

	General : Kitchen
	Hazard : Dangerous items in kitchen.
Risks : Personal injury (burns / cuts).
	All cubs.
	Adults Only : Only adults and young leaders in the kitchen in normal circumstances.
Cubs Under Supervision : If cubs undertaking a specific task, then allowed in the kitchen to do that task in small numbers supervised by an adult.  Small groups of cubs at a time. Safety briefing to cubs before they can go in.
	

	General : First Aid
	Hazard : Inability to treat injuries – aggravating them.
Risks : Aggravated personal injury.
	All persons.
	First Aid Kits : To be identified and located in an accessible place.
First Aider : First aider designated for the evening.
	

	General : Waste Disposal
	Hazard : Mixing waste, and cubs coming into contact with waste.
Risks : Personal injury.
	All persons.
	Food Waste : Identify separate bins and bin bags for food waste.
Other Waste : Provide bin bags and buckets for other waste, and empty regularly.
Check Floors : All adults to check floors for waste and spillages and clear up.  Mark any wet areas with warning signs.
	

	General : Hygeine
	Hazard : Getting bacteria, viruses or poisonous substances onto hands, into body or on others / equipment.
Risks : Personal injury. Emotional harm and abuse.
	All persons.
	Educate : Set an expectation of good standards, including importance of washing hands after loo, activities, and before and after eating.
	

	General : Free Time
	Hazard : Cubs misbehaving in free time.
Risks : Personal injury. Emotional harm and abuse.
	All persons.
	Activities : Provide some activities to do and have a rota for those activities (so all get a go).
Supervision : Ensure at least one adult present.
Expectations : Set expectations as to what they can or cannot do.
	

	Equipment : Lifting
	Hazard : Lifting heavy items.
Heavy items falling over.
Risks : Personal injury (strain, dropping items, items falling on you).
	All persons attending.
	Tables : Tables carried by at least 2 cubs or 2 adults.
Chairs :  Chairs carried in no more than 2 at a time. Adults supervise stacking and unstacking. Stacking not to be more than 5 chairs.
Other Items : At least 2 adults (or as many necessary) lift heavy items. Split heavy items up if possible. Do not carry to many items at once.
	

	Equipment : Operation
	Hazard : Misuse of equipment.
Risks : Personal injury (e.g., electrocution).
	All persons attending.
	Test : Test all equipment before the event.
Training : Ensure you know how to use the equipment safety and have any necessary training.
Adult Supervision : Adult to operate or closely supervise operation of equipment.
Volume and Brightness : Volume and brightness
	

	Scout Hut : Doors
	Hazard : Trapping Fingers.
Hitting others.
Risks : Personal injury
	All persons attending.
	Brief : Warn cubs about dangers of trapping fingers. Warn cubs about dangers of running through doors (hitting someone coming the other way). Warn adults about need to take care when opening doors, if cannot see who is behind. Keep areas around doors clear.
	

	Food : Allergies
	Hazard : Person is allergic to a food item or cannot consume items such as gluten.
Risks : Illness and death.
	Any person with an allergy or medical condition affecting what they can eat.
	Update Information on OSM : All parents to make sure allergy and dietary information for cubs and for themselves is up to date in OSM. All young leaders and adults consuming any food to do the same.
Check on Night : Cubs, young leaders, and adults asked to re-confirm if any allergies on the night.
Segregation : Segregate preparation areas and cooking vessels if any allergies.
	

	Food : Storage
	Hazard : Food is not fit for human consumption.
Risks : Food poisoning : bacteria build up.
	All persons
	Fridge : Ensure a fridge is on and working to store perishable items. Put items in fridge shortly after purchase.
Other Foods : Store in a cupboard to keep away from vermin and other unauthorised access, and to avoid causing an obstruction.
Types of Food : Store raw and cooked foods separately. Raw stored beneath cooked and covered over.
	

	Food : Preparation
	Hazard : Food is not fit for human consumption.  Germs pass from human to food stuffs.
Risks : Food poisoning : bacteria build up / viruses passed on.
	All persons
	Clean Surfaces, Knives and Chopping Boards : Sanitise and wash all surfaces and items used to prepare food.
Plates and Cutlery : Clean all plates and cutlery before first use, and after use before putting away.
Clean Hands : Clean hands thoroughly before food preparation and when setting tables. Clean regularly during cooking activities.
Hot : Ensure that food that requires heating is "piping hot".
Eat Promptly : Ensure that food can be eaten soon after it is cooked : plan menu to suit facilities.
	

	Food : Disposal
	Hazard : Food and drink waste accumulates.
Risks : Disease, insects, vermin.
	All persons.
	Bins and Binbags : Provide and identify bins and bin bags for waste food disposal.
Empty Bins : Empty bins during the evening and store full bin-bags outside or in tent room.
Bin Storage : Move bins into kitchen at night so not at risk of being knocked over in sleeping areas.
Bin Bag Disposal : Leaders take home bin bags at the end of evenings and events.
	

	Toilets : Safeguarding
	Hazard : Males and females accidentally using the same toilet.
Adult being alone with cubs when waiting for a toilet.
Risks : Harm to privacy. Risk of accusations. Risk of abuse.
	Cubs
	Segregation : Clearly mark toilets as male and female.
One-at-a-time : Only one person in the toilet at a time.
Queuing : Only one adult or 2 cubs waiting in queue. Adult not to queue for a toilet if only one young person in the queue.
	

	Toilets : Stocking
	Hazard : People cannot clean themselves.
Risks : Disease.
	All persons.
	Toilet Rolls : Check we have enough toilet rolls for the event.
Paper Towels. : Check we have enough paper towels for the event.
Soap : Check we have enough soap for the event.
	

	Toilets : Cleanliness
	Hazard : Toilets become unclean.
Risks : Disease.
	All persons.
	Regular Check and Clean : Toilets to be checked and cleaned by an adult at least once per hour.
Disposal of Waste : Disposal facilities (including for feminine hygiene products) to be provided and checked; and not allowed to overflow.
	

	Sleeping : Standing on somone
	Hazard : A person accidentally steps on another person if they need to get up at night.
Risks : 
	Any person sleeping in the same room or an adjacent room they are passing through.
	Two Rows and Walkway : Cubs sleep in two rows, with a wide walkway between the two rows.
Away from Exits : Cubs sleep away from doors as far as possible.
	

	Sleeping : Nuisance
	Hazard : Cubs playing around unsupervised when supposed to be sleeping.
Risks : 
	Cubs
	Instructions : Set clear time as to when we will go to sleep. Set rule that must be in sleeping bag at that time. Set rule – no getting out of sleeping bag except to go to the toilet. Set rule – no going outside when sleeping.
Adults Door Open : Keep doors open between adults sleeping area and cubs sleeping areas.
Adults Always Approachable : Explain that a cub can at any time wake up an adult if they have any concerns. Second adult must also be woken.
	

	Sleeping : Tent Collapse
	Hazard : If pop-up tent is used, it collapses.
Risks : 
	Cubs in tent.
	Check Tent : Check tent is in full working order and put up correctly by an adult before use.
	

	Games : Snooker and Pool and Table Football
	Hazard : Hit by snooker cue.
Hit by ball.
Risks : Personal injury.
	Any person playing or nearby,
	Table Placement : Put the tables a good distance from each other.
Cues : Give warning and instruction about cues. No running with cues. Point them upwards when not in use.
Balls : Bo not hit the balls too hard. Do not throw the balls. Keep the balls on the table.
	

	Games : Total Wipeout
	Hazard : Falling over, or on to another cub..
Risks : Personal injury – e.g., hand sprain or breakage stopping yourself.
	Any person playing,
	Clear Floor : Ensure floor is clear before starting.
Check Equipment : Check equipment is in good order.
Footwear : Check everyone has suitable footwear.
Instruction : Give instructions about the game and equipment. Give instructions about the risks. No obligation to join in.
	

	Security : Access Control
	Hazard : Strangers get into the site / hall.
Risks : Personal injury.
	All persons.
	Font Gate : Not locked, but closed, with a bollard in front of it.
Front Door : Locked at night, but key left in it.
Emergency Exits : All cubs shown how to use them.
	

	Security : Fire
	Hazard : Fire starting in the hut.
Risks : Personal injury.
	All persons.
	Smoke Detectors : Check they are working.
Emergency Exits : All cubs shown how to use them. Exits to be kept clear.
Fire Drill : Fire drill explained to all cubs, including where to go and stand.
Attendance Register : Attendance register maintained and kept by emergency exit to verify everyone is out.
	

	Special : Medical Conditions
	Hazard : Person suffers injury from a medical condition.
Risks : Personal injury.
	All persons with medical conditions.
	Update OSM : OSM updated with all medical conditions.
At Evening : Reminder of any important medical conditions and plan for giving the person space and privacy. E.g., go outside or have a privacy sheet.
Storage : Medicines safely stored out of reach until needed.
	



[image: ]You can find more information in the Safety checklist for leaders and at scouts.org.uk/safety 
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